
Monthly Expenditure Report

Monthly Cash Reconciliation

Beginning Balance Total Spent Remaining
Balance Outstanding Commitments Net Available

$34839.37 $7648.68 $27190.69 $5347.39 $0.00 $21843.30

Monthly Cash Flow Analysis

Budget Category Adopted Budget Total Spent this
Month

Unspent Budget
Balance Outstanding Net Available

Office

$44808.50

$1077.99

$25020.69 

$3078.57

$21842.16 Outreach $1682.40 $0.00

Elections $4888.29 $99.96

Community
Improvement Project $0.00 $0.00 $0.00 $0.00 $0.00

Neighborhood Purpose
Grants $5170.00 $0.00 $2170.00 $2168.86 $1.14

Funding Requests Under Review: $0.00 Encumbrances: $0.00 Previous Expenditures: $15139.13

Expenditures

# Vendor Date Description Budget Category Sub-category Total

1 SQ NOTARY &
LEGAL DOC 03/04/2021

Notary service for Facebook
Affidavit of Identity U.S. to
verify HGNNC Facebook
account to post Board election
Facebook ads

General
Operations
Expenditure

Elections $15.00

2 OFFICE DEPOT
#5125 03/09/2021

Office Supplies
ENCUMBERED - two six-foot
folding tables, four six-foot
tables , 500 envelopes, two
boxes of 10 reams of white
copy paper, small lined note
pads, Clorox cleaner, and two
bottles hand sanitizer

General
Operations
Expenditure

Office $519.23

3 FACEBK
S5ZZZ2T5W2 03/19/2021 Ads on Facebook to boost

Board election posts
General

Operations
Expenditure

Elections $250.00

4 HOO HOOTSUITE
INC 03/20/2021

Professional Plan for one-year
of management of HGNNC
social media accounts

General
Operations
Expenditure

Outreach $588.00

5 HOO HOOTSUITE
INC 03/22/2021

Refund credit for one year of
Hootsuite social media
management platform for
not-for-profit status

General
Operations
Expenditure

Outreach $-417.00

6 FACEBK
SPDUL2B5W2 03/31/2021

Facebook ads from March 18
to March 30, 2021, to promote
candidate registration for the
Neighborhood Council elections

General
Operations
Expenditure

Elections $250.00

Reporting Month: March 2021

NC Name: Harbor Gateway North
Neighborhood Council

Budget Fiscal Year: 2020-2021



7 FACEBK
SNANV236W2 03/31/2021

Facebook ad to promote the
Neighborhood Council
election and awareness of the
Neighborhood Council 

General
Operations
Expenditure

Elections $1.55

8 Minuteman Press 02/16/2021
Printing of 10,000 flyer notices
for the HGNNC general
membership meeting on
1/26/2021

General
Operations
Expenditure

Outreach $516.40

9 Minuteman Press 02/24/2021
2021 HGNNC Board Elections
- Printing of 11,650 candidate
election flyers

General
Operations
Expenditure

Elections $1797.27

10 Minuteman Press 02/24/2021
2021 HGNNC Board Elections
- Postage for 11,441
candidate flyers

General
Operations
Expenditure

Elections $2004.46

11 CIPS Marketing
Group 02/16/2021

Delivery of 10,000 flyer
notices for the HGNNC
general membership meeting
on 1/26/2021

General
Operations
Expenditure

Outreach $995.00

12 Interpreters
Unlimited 02/18/2021

Proxy payment for
interpretation services for
General Board Meeting

General
Operations
Expenditure

Office $147.00

13
WENDY L. MOORE

/ MOORE
BUSINESS
RESULTS

03/03/2021

HGNNC website and social
media communication
services for February 2021
NOTE: Expenses should be
applied against
Encumbrances approved by
NC Funding

General
Operations
Expenditure

Office $251.11

14
WENDY L. MOORE

/ MOORE
BUSINESS
RESULTS

03/03/2021
HGNNC 2021 ELECTION -
website and social media
communication for February
2021

General
Operations
Expenditure

Elections $210.63

15
WENDY L. MOORE

/ MOORE
BUSINESS
RESULTS

02/09/2021
HGNNC ELECTION website
&amp; social media
communication - January 2021

General
Operations
Expenditure

Elections $359.38

16
WENDY L. MOORE

/ MOORE
BUSINESS
RESULTS

02/09/2021

HGNNC website and social
media communication
services for January 2021
NOTE: Expenses should be
applied against
Encumbrances approved by
NC Funding

General
Operations
Expenditure

Office $160.65

 Subtotal: $7648.68

Outstanding Expenditures

# Vendor Date Description Budget Category Sub-category Total

1 118th Street
Elementary School 09/14/2020

118th St Elementary School -
supplies and 2020-21 science
fair materials

Neighborhood
Purpose Grants $2168.86

2 Armonia
Investments, LLC 03/03/2021 HGNNC RBB Office Suite 241

- Rent for March 2021
General

Operations
Expenditure

Office $1300.00

3
WENDY L. MOORE

/ MOORE
BUSINESS
RESULTS

04/01/2021

HGNNC website and social
media communication
services for March 2021
NOTE: Expenses should be
applied against
Encumbrances approved by
NC Funding

General
Operations
Expenditure

Office $326.07



4 AT&T 04/01/2021
HGNNC RBB Office -
Telephone & Internet service
03-19 to 04-19-2021 plus
service installation charges

General
Operations
Expenditure

Office $152.50

5
WENDY L. MOORE

/ MOORE
BUSINESS
RESULTS

04/01/2021
HGNNC website &amp; social
media services for March
2021 related to Board elections

General
Operations
Expenditure

Elections $99.96

6 Armonia
Investments, LLC 04/06/2021 HGNNC RBB Unit 241 - Lease

billing for April 2021
General

Operations
Expenditure

Office $1300.00

 Subtotal: Outstanding $5347.39































Receipt for Harborgateway North
Account ID: 102022836614319

Invoice/Payment Date
Mar 31, 2021, 6:21 AM

Payment Method
MasterCard · 5674
Reference Number: SNANV236W2

Transaction ID
3775824939201336-7317761

Product Type
Facebook

Paid

$1.55 USD
Remaining ad costs at the end of the month.

Campaigns

[03/03/2021] Promoting http://www.harborgatewaynorth.org/

From Mar 29, 2021, 11:30 PM to Mar 30, 2021, 11:59 PM
$1.55

[03/03/2021] Promoting http://www.harborgatewaynorth.org/ 238 Impressions $1.55

Facebook, Inc.
1601 Willow Road
Menlo Park, CA 94025-1452
United States

Harbor Gateway North Neighborhood Council
200 N. Spring Street, Suite 2005

Los Angeles, CA 90012
United States
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Minuteman Press of Gardena
16829 S. Western Ave.

Gardena, CA 90247
Phone: 1-310-719-7377 / Fax: 1-310-516-6155

Web: www.gardena.minutemanpress.com / E-mail:
jsoldner@minutemanpress.com

Invoice Number 18935

Invoice Date 2/19/2021INVOICE

Bill to: Harbor Gateway North Neighborhood Council
Rosalie Preston
P.O. Box 3723
Gardena, CA  90247

Phone: 310.538.2485
Fax: 310.538.9654

Ship to: Harbor Gateway North Neighborhood Council
Rosalie Preston
P.O. Box 3723
Gardena, CA  90247

Phone: 310.538.2485
Fax: 310.538.9654

Minuteman Press
Where Quality and Service Make The Difference

Ask About our Free Combo Days
Free PickUp & Delivery

11,650 Canidate Election Flyer 2021 Printing Only  6.5 x 9 EDDM  (Job 35346) $1,649.79

Notes

Bundled in quantities of 100 delivered to USPS.

$147.48

$1,797.27Invoice Total:

$1,649.79

Tax 10.25%:

Invoice Subtotal:

Balance Due: $1,797.27

Received By ___________
Please pay from this invoice. No statements will be sent.

Salesperson: Jerry

Terms: Net 10 days 2.0000% interest per month on past-due invoices.





Minuteman Press of Gardena
16829 S. Western Ave.

Gardena, CA 90247
Phone: 1-310-719-7377 / Fax: 1-310-516-6155

Web: www.gardena.minutemanpress.com / E-mail:
jsoldner@minutemanpress.com

Invoice Number 18936

Invoice Date 2/19/2021INVOICE

Bill to: Harbor Gateway North Neighborhood Council
Rosalie Preston
P.O. Box 3723
Gardena, CA  90247

Phone: 310.538.2485
Fax: 310.538.9654

Ship to: Harbor Gateway North Neighborhood Council
Rosalie Preston
P.O. Box 3723
Gardena, CA  90247

Phone: 310.538.2485
Fax: 310.538.9654

Minuteman Press
Where Quality and Service Make The Difference

Ask About our Free Combo Days
Free PickUp & Delivery

11,441 Postage for Canidate Election Flyer 2021 Printing Only  6.5 x 9 EDDM  (Job 35443) $2,004.46

$2,004.46Invoice Total:

$2,004.46Invoice Subtotal:

Balance Due: $2,004.46

Received By ___________
Please pay from this invoice. No statements will be sent.

Salesperson: Jerry

Terms: Net 10 days 2.0000% interest per month on past-due invoices.





Invoice
Date

1/25/2021

Invoice #

5753

Bill To

Harbor Gateway N. Neighborhood Council
Attn: Joan Jacobs
PO Box 3723
Gardena, CA 90247 P.O. No Terms Project

Total

Balance Due

Payments/Credits

330 Golden Shore, Suite 410
Long Beach, CA 90802
Fax Number: (562) 277-9320

Description Quantity Rate AmountU/M
Distribution Date:  January 24, 2021 0.00 0.00

Harbor Gateway N. Neighborhood City Council 10,000 0.0895 895.00

Poly Bags 10,000 0.01 100.00ea

$995.00

$995.00

$0.00





Payment Reminder 
Please include invoice Number that you are paying on your check. 

Thank You.  
We are going green, please provide us with your email address at 
info@iugroup.com to receive future invoices via email.

 
City of Los Angeles - Office of the City Clerk
200 North Spring Street,
Room 224,
Los Angeles, CA, 90012

258948
 
 
 

Invoice Date: 2021-01-26
Interpretee: Harbor Gateway North Neighborhood Council
Language: Spanish
Date Of Service: 2021-01-26 at 06:00 PM
Appt Type: Simultaneous
Requested by: Guadalupe Aguilar
Event Duration : 3 Hours 00 Minutes
Location: Zoom Meeting,

Los Angeles , California, 90001
 

Notes:  
Agreement # C-135208  
 Base $ 147.00
 

 Total: $ 147.00
 



NCFP FORM 102 (Rev 09-05-18) 

Office of the City Clerk – Administrative Services Division 

Neighborhood Council Funding Program 

Proxy Authorization Form 

For  Neighborhood Council 

Date: 

Motion/Action: 

If the proxy authorization is for a payment request, please complete the following: 

Vendor Name Invoice Number Date of Invoice Amount 

Total 

Reason for Proxy Authorization: 

Department Authorizing Payment: 

 Office of the City Clerk

 Department of Neighborhood Empowerment

Staff Name: 

Title: 

Signature: Date: 

Authorization: 

Title: 

Signature: Date: 02-10-2021

Julien Antelin
Director of Innovation



 

Invoice  
Number 

#HGN 2021 0301 

 Date March 1, 2021 
 
 
 
Dave Matthews 
President 
Harbor Gateway North Neighborhood Council 
PO Box 3723 
Gardena, CA 90247  

Please remit to: 
 
Moore Business Results 
19300 Rinaldi St. #7524 
Northridge, CA 91327 
 
 
818 252-9399 
http://www.moorebusinessresults.com/ 
City of LA Tax #549794-29 

 
 
Communications services  201.11 
Annual license for repeating event calendar 50.00 
 
Total Amount Now Due: 

 
$251.11 

 
Thank you for your business. We appreciate working with you. 
 
Please pay within 21 days of invoice date. Payments not received by that date may incur a late fee of $25. 
We may also assess a 1.5% interest charge per month on late payments. Interest accrues retroactively from 
the due date. If the invoice is not paid within 90 days, additional collections fees may apply. Returned 
checks are $25. 
 

Date Task Hours 
2/1/2021 Revised agenda. Meeting documents 0.25 
2/3/2021 Meeting recording. Agenda & docs. Mobile vaccines on news 0.42 
2/5/2021 Update resources page, update WordPress, plugins 0.34 
2/5/2021 Board agenda and docs 0.17 
2/9/2021 Meeting doc 0.17 

2/11/2021 Update About page. Check email forwarding.  0.17 
2/24/2021 Meeting cancellation notice.  0.17 

 Communications Total 1.69 
 





 

Invoice  
Number 

#HGN 2021 0301e 

 Date March 1, 2021 
 
 
 
Dave Matthews 
President 
Harbor Gateway North Neighborhood Council 
PO Box 3723 
Gardena, CA 90247  

Please remit to: 
 
Moore Business Results 
19300 Rinaldi St. #7524 
Northridge, CA 91327 
 
 
818 252-9399 
http://www.moorebusinessresults.com/ 
City of LA Tax #549794-29 

 
 
Elections Communications Services  210.63 
 
Total Amount Now Due: 

 
$210.63 

 
Thank you for your business. We appreciate working with you. 
 
Please pay within 21 days of invoice date. Payments not received by that date may incur a late fee of $25. 
We may also assess a 1.5% interest charge per month on late payments. Interest accrues retroactively from 
the due date. If the invoice is not paid within 90 days, additional collections fees may apply. Returned 
checks are $25. 
 

Date Task Hours 

2/4/2021 
Elections Recording, update of elections post title and position on 
home page. 0.17 

2/5/2021 Elections agenda and docs 0.17 
2/8/2021 Update election meeting 0.17 

2/11/2021 Update Elections page with text, graphics. Facebook access for Micah 0.75 
2/19/2021 Elections agenda and doc 0.17 
2/24/2021 Social media access change 0.17 
2/25/2021 Election Meeting recording 0.17 

 Elections Total 1.77 
 





 

Invoice  
Number 

#HGN 2021 0201e 

 Date February 1, 2021 
 
 
 
Dave Matthews 
President 
Harbor Gateway North Neighborhood Council 
PO Box 3723 
Gardena, CA 90247  

Please remit to: 
 
Moore Business Results 
19300 Rinaldi St. #7524 
Northridge, CA 91327 
 
 
818 252-9399 
http://www.moorebusinessresults.com/ 
City of LA Tax #549794-29 

 
 
Elections Communications Services  359.38 
 
Total Amount Now Due: 

 
$359.38 

 
Thank you for your business. We appreciate working with you. 
 
Please pay within 21 days of invoice date. Payments not received by that date may incur a late fee of $25. 
We may also assess a 1.5% interest charge per month on late payments. Interest accrues retroactively from 
the due date. If the invoice is not paid within 90 days, additional collections fees may apply. Returned 
checks are $25. 
 

Date Task Hours 
1/8/2021 Elections Agendas and meeting documents 0.25 

1/11/2021 
Analytics access. Sample election graphics. Reset Nextdoor, 
Instagram access. 1.09 

1/15/2021 Elections Agenda, meeting documents and minutes 0.42 
1/18/2021 Elections Agenda 0.17 
1/21/2021 Elections Meeting Recording 0.17 
1/22/2021 Elections on home. Candidate info session on calendar 0.75 
1/25/2021 Elections Agenda 0.17 

 Total 3.02 
 





 

Invoice  
Number 

#HGN 2021 0201 

 Date February 1, 2021 
 
 
 
Dave Matthews 
President 
Harbor Gateway North Neighborhood Council 
PO Box 3723 
Gardena, CA 90247  

Please remit to: 
 
Moore Business Results 
19300 Rinaldi St. #7524 
Northridge, CA 91327 
 
 
818 252-9399 
http://www.moorebusinessresults.com/ 
City of LA Tax #549794-29 

 
 
Communications services  160.65 
 
Total Amount Now Due: 

 
$160.65 

 
Thank you for your business. We appreciate working with you. 
 
Please pay within 21 days of invoice date. Payments not received by that date may incur a late fee of $25. 
We may also assess a 1.5% interest charge per month on late payments. Interest accrues retroactively from 
the due date. If the invoice is not paid within 90 days, additional collections fees may apply. Returned 
checks are $25. 
 

Date Task Hours 
1/4/2021 Update meeting 0.17 

1/11/2021 Updated Board meeting documents.  0.25 
1/23/2021 General Membership Meeting agenda and docs 0.34 
1/27/2021 Exec Committee Agenda, General Membership Meeting recording. 0.17 
1/29/2021 Outreach Agendas. Bylaws 0.42 

 Total 1.35 
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